
CHECKLIST – WELCOME TO AUSTRIA 
(NEWCOMERS FROM NON-EU COUNTRIES

EMPLOYEE

Register with the registration off ice ( i .e .  the Town Hall  or the Magistrat

( in the larger cit ies)  upon 3 days  from arrival .  The Meldezettel  form can

be downloaded at this l ink

ADDRESS, REGISTRATION (MELDEZETTEL)

RESIDENCE PERMIT (AUFENTHALTSTITEL)

Contact immediately the employer and request confirmation of

registration for Health Insurance.

I f  you want to reside in Austria for more than  6 months ,  submit 

your residence permit to the administrative authority (Magistrat,

Bezirkshauptmannschaft) .  More info here

SOCIAL INSURANCE AND E-CARD

Employees have to request their social  security number to their

employer.  Marginally employed persons,  new self-employed persons

and employee family members have to register with the competent

social  insurance institution.In order to apply for the E-card take a

passport photo and your Meldezettel  to the nearest police station (by

appointment) .  Here is the l ink to make the appointment

JOB SEEKER

Report to the regional off ice of the AMS within 7 days  and deliver the

“Portable Document U2” i f  you were entit led to unemployment benefits

in the country you come from (only i f  EU, EEA, Switzerland).  On the

Austrian Public Employment Service (AMS) website you can f ind

permanent jobs,  but also apprenticeships,  holiday employment and

seasonal work offers.   The CIC offers a Dual Career Couples Program to

assist you and your relatives in the job search. More info here.

https://www.oesterreich.gv.at/themen/dokumente_und_recht/an__abmeldung_des_wohnsitzes/Seite.1180200.html
http://bmeia.gv.at/en/travel-stay/entrance-and-residence-in-austria/settlement-and-residence/
https://citizen.bmi.gv.at/at.gv.bmi.fnsetvweb-p/etv/public/Terminvereinbarung
https://www.ams.at/arbeitsuchende
https://www.cic-service.at/en/job-service


BANK ACCOUNT

Register your foreign vehicle within 1 month  of  entry.  I f  you import a

vehicle,  you wil l  have to pay NoVA tax at the Tax Office/Finanzamt. I f

you do not re-register your vehicle,  you wil l  be punished with heavy

fines.  Please fol low this l ink here.

VEHICLE REGISTRATION

Necessary documents to open a bank account:  passport or identity

card and Meldezettel .

Driving a motor vehicle with a non-EU driving l icence is permitted 6

months  after entry.  After this s point,  have your driving l icence

changed. More info here

DRIVERS LICENCE

Register at the responsible tax off ice (taxes,  family al lowance. 

Here is the l ink

TAX OFFICE

Necessary for gas and electricity,  telephone, internet,  television and

radio.  Requirements documents:  ID,  Address Registration (Meldezettel) ,

Rental contract.

REGISTRATION

CHECKLIST – WELCOME TO AUSTRIA 
(NEWCOMERS FROM NON-EU COUNTRIES

Telefonnummer 
+43 664 252 05 75

E-mail
office@cic-network.at

Webseite
cic-network.at

https://www.oesterreich.gv.at/
https://www.oesterreich.gv.at/en/themen/dokumente_und_recht/fuehrerschein/3/Seite.040500.html
https://finanzonline.bmf.gv.at/fon/a/erstanmeldung1.do
tel:+4306642520575

